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       Peter Faulks     Teacher Resources Web Site

Basic Bookmarks Quiz

Using Basic Bookmarks in Word  Quiz

Enter Your name:  

Two (2) marks for each correct answer

List some of the documents you have used while at YOUR Work Placement(s).

Answer all questions
1. What are some of the ways Help files aid new users unfamiliar with a software procedure?
Answer
2. Compare and contrast the two types of Help files available, namely printed booklets and online resources.

Answer
3. How would the language used differ for the different audiences you may have to deal with?

Answer
4. Define the term hyperlink.

Answer
5. What is a “target” when referring to links?

Answer
6. Define the term “bookmark” in reference to linking.

Answer
7. Why are bookmarks often used in templates and documents?

Answer
8. Briefly describe the process of creating a bookmark in Microsoft Word.

Answer
9. Describe the process of saving a word processed document as a web document.

Answer
10. Why do organizations often save their documents in both word processed format and web format?

Answer
Pages created by Peter J Faulks 2014                                                                                Page 2  of 2
http://www.peterfaulks.net/Teaching/Exams.html


[image: image1.png]